
To: __________________________________________________________________________

From: ________________________________________________________________________

Subject: ______________________________________________________________________

Date:       /       /

Write a brief memo to your classmate who missed the class session by outlining the 

three most important points from the lecture.

Explain why the points were critical to understanding today’s lecture.

To: __________________________________________________________________________

From: ________________________________________________________________________

Subject: ______________________________________________________________________

Date:       /       /

Write a brief memo to your classmate who missed the class session by outlining the 

three most important points from the lecture.

Explain why the points were critical to understanding today’s lecture.


	Name 1: 
	From Name 1: 
	Subject 1: 
	3 Important Points 1: 1. 
 
2.
 
3.
	Explain Why 1: 
	From Name 2: 
	Subject 2: 
	3 Important Points 2: 1. 
 
2.
 
3.
	Explain Why 2: 
	Month 1: 
	Day 1: 
	Year 1: 
	Month 2: 
	Day 2: 
	Year 2: 


